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Overview 
This training guide is for Student users of the California Cash for College (CCFC) Workshop Management 
System (WMS).  WMS is used to streamline the CCFC workshop process that are hosted by the California 
Student Aid Commission’s CCFC Community Partners. These free CCFC workshops offer students hands-
on assistance in completing the Federal Application for Federal Student Aid (FAFSA) or California Dream 
Act Application (CADAA) and/or Chafee application for Foster Youth in a computer lab setting.  
 

Register for a workshop 
 
The Cash for College web site is https://www.cash4college.org 
 
This page looks like: 
 

https://www.cash4college.org/
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There are two areas where students can register for a workshop.  On the right side under Upcoming 

Workshops, you can click on the workshop name to show the details of the workshop and click on 

Register to begin the registration process.  You can also use the Search for Workshop in the upper left 

area of the web page. 

There are four ways to search for a workshop.  You can search by Current Location, which uses the 

network address of your computer to try to estimate where you are and will show you workshops within 

the set number of miles from your current location.  This method may not be accurate in all cases.  The 

results will show you a list of workshops and an associated map. 

 



5 
 

 

You can find details of a given workshop by clicking on the Detail button. 

 

If you want to register for this workshop, click the Register button.   

A requirement of the workshops is that you will be a High School Senior or higher as of a specific date.  

The system will prompt you to answer that question. 

Your user information can then be entered. 
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Required information is noted by an asterisk (*). 

WMS will ask how many people will be attending the workshop with the student to make sure we do 

not exceed the maximum capacity of people the workshop building can hold. 

Note, please do not use your High School email address as you may not be in High School at the time the 

workshop takes place.  We will be sending you a reminder email of the workshop before the workshop 

date. 

Click Next to proceed. 
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When you select the Finish button, WMS will send two emails to the address you entered above.  One 

will contain a link where you can complete your registration, and the other an activation code.  Click on 

the link in the email or cut and paste the link into your Web browser. 

 

Enter the activation code from the second email into the registration page and select Next. 
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Enter the user name that you would like to use when logging into the WMS application.  The user name 
must meet the following criteria: 

 Be between 4 and 128 characters in length. 

 Contain both Alpha and numeric characters 

 Not contain spaces  

 Is case in-sensitive 
 
The password must: 

 Be between 8 and 64 characters 

 Contain at least one each, numeric, upper case, lower case and special character. 

 Special characters include! # $ ^ & - _ 

 Must not be a word in the dictionary 

 Not contain spaces 

 Is case sensitive 
 
Confirm your password and click Next.  This will bring you to the Security questions page. 
 
NOTE: SAVE YOUR LOGIN ID AND PASSWORD IN A SAFE PLACE! 
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Select three security questions and complete your answers for each question.  Answers must be at least 
4 characters in length.  Click Next to verify your profile settings. 
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Please verify that your prepopulated information is correct, if not, you can modify any fields as needed. 
We will send you a reminder email before the workshop, if you wish not to receive that email, check the 
Opt out of receiving emails. This is the only email you will receive from CSAC. 
 
If you would like a text reminder, you can check the Subscribe to receiving text reminders.  Normal data 
rates will apply to your text messages. 
 
Click Next to Finish the registration process. 
 

 
 
Before you finish your setup, you will be prompted to agree to the User License Agreement (ULA).  Click 
to view and read the agreement then check to agree box and click finish. 
 

Congratulations, you are now registered for your workshop. 

Modifying Registration 
If for any reason you need to change which workshop you are registered for, you can go to the WMS 

home page and click on the Login link on the menu bar.  
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Enter your user name and password and click on the Login bar. 

 

Click the Workshop tab on the left side of your screen. 
 

 
 
This will show you which workshop you are currently registered to attend.  To un-register for this 
workshop and register for another workshop, click the Change Workshop button on the top right-hand 
side of the screen. 
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This will show other workshops available for you to attend.  You can click on the Details button to see 
more information about a particular workshop or click the Register button to register for that workshop. 
 
You will be prompted to enter the number of people attending the workshop with you.  Click Register to 
register for the workshop. 
 
If you are finished, you can click the Log Out button on the upper right of your screen. 
 
 

Unregister for a workshop 
 
 

 

Click the Workshop tab on the left side of your screen. 
 
This will display the workshop you are currently registered to attend. 
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If you cannot attend the workshop you are registered for, you can click the Detail button to show the 
workshop detail. 
 
 

 
 
Click the Unregister Workshop button on the top right-hand side of the screen to remove your 
registration from the workshop. 
 
If you are finished, you can click the Log Out button on the upper right of your screen. 
 
 

Re-Register for a workshop 
 
If you were previously registered for a workshop and have unregistered, you can still register for another 
workshop. 
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Click the Workshop tab on the left side of your screen. 
 

 
 
This shows that you are not currently registered for a workshop.   
 
Click the Change Workshop button to find a workshop to attend. 
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This will show other workshops available for you to attend.  You can click on the Details button to see 
more information about a particular workshop or click the Register button to register you for that 
workshop. 
 
You will be prompted for the number of people attending the workshop with you.  Click Register to 
register for the workshop. 
 
If you are finished, you can click the Log Out button on the upper right of your screen. 
 
 


